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Minimum Wage Ordinance (Cap. 608 of the Laws of Hong Kong) and
Minimum Wage (Criteria for Approved Assessors) Notice
(Cap. 608A of the Laws of Hong Kong)

Productivity Assessment for Employees with Disabilities
Application Form for Approved Assessor

(& [F B35 HEY Deadline for application: 13-2-2026 )

5 A 4m5% Applicant No.
( A% TRRIEE Official use only )

WS (B A BRI

I EEE N NAEAHES LA MERIE N &R RS LR (EHEHE TIRSO LA I8 vl el B BEas M A AE R B m 25 L te i R aes
ZEY ) FHUIEEF TG SOV EE DU BAAER R E - AR - 25 TR A S AR Rh A EAM AR S s i F & s B sE 2 1 -

2. HEE AUHE R E N EDREEEHIFTA (8 A Bk} o B3 ALURAESE B Bl o REF IR - SRR AR R AV BRI BRI AT
EYEEF AR BHYER - 5 TR AR -

3. IERHEEER  ARFENFTRIA A EATEL - B EAVEFRPEAS TR o A RIER T - ARE TR S AT A E A B RN
R REERR PR ki%24(8 H Mg -

4. IEHEEEE > WOHENEEEAER > SEPIEREARRAIEE - FEEEE2852 3816512852 37708155 T iR A E R (R T RHASE -

Personal Information Collection Statement

1. The personal data provided in this application form will be used by the Labour Department (including the Advisory Committee set up by the Labour
Department to provide views on vetting of applications to become approved assessors and other related matters to the Labour Department) for purposes
of vetting the applications to become approved assessors and other related matters. The Labour Department may provide these data to other
organisations or agencies in making enquiries and verification of the application, if required.

2. Please provide all personal data as required in this application form. The Labour Department will not be able to process this application if the applicant
fails to provide all the documents as listed in Part II or the information provided by the applicant fails to demonstrate that the applicant can meet the
criteria for approved assessors.

3. The applicant is required to notify the Labour Department promptly should there be any changes to the information provided in the application form
after submission. Personal data provided by an unsuccessful applicant will normally be destroyed 24 months after completion of this exercise.

4. For correction of or access to personal data after submission of the application form or enquiries on application matters, please contact the Statutory
Minimum Wage Division of the Labour Department at 2852 3816 or 2852 3770.

EEF AR H B E R Lo BRI (e TS RT55 )

Please read the “Notes for application to become an approved assessor” before completing this application form

EREE NN (Bl T T ps A Fv e
Profession Category of Applicant (Please put a v in the appropriate box below)

O S04 sEERE 88N Category 1: Registered Occupational Therapist

O ZE0F : i )a8ANT Category 2: Registered Physiotherapist

O =0 : 3t & T/E# Category 3: Registered Social Worker

O ZBV0ME : Bk=EE{EE=%E Category 4: Vocational Rehabilitation Practitioner

I. {EAE¥ Personal Particulars

B (LT MRl B
Name in English (Surname first) Sex Male/Female*
i 44 Y4 HHH Date of Birth

Name in Chinese HDD AMM FYYYY
A B (75971 Hong Kong Identity Card No.

B EHHHE

Correspondence Address

MR L mENESE
Office Tel. No. Mobile
BEMNE GHREE - 5 TE R G E T ARG B 35 A4S
Email Address (Note: Labour Department may contact the applicant by email)
“ WL T E Please delete as appropriate.
se A EEl B HEEEH 1
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1. EBEER (ZrasayrmEnnyEssrs ) Professional Qualifications (In descending chronological order)

_ \ TEHCERS HEA
RIS PR R EEFIRE | (oA 5
Professional Qualifications Full Name of Issuing Authority Level Attained Date Obtained
(DD/MM/YYYY)

L. $RHERAF IR A LSRR R R e M IR TS I EEBR (4L 7t T i e 54k
Relevant experience in the provision of vocational rehabilitation or other services in relation to

the employment of persons with disabilities (In descending chronological order)
HHH (R
BUEAGFA )
- Dat ( ?&iﬁ(i{w UL R AT
- 22 5ATA r— ate ( ) Larspis 30 b ok
Name of Position A (For Category 4

.. Details of duties = applicants only)
Organisation Held F - Put a v if recommended
To

by that organisation to
become approved
assessor

B R E IHAF N TENEZLNT 7 Fi  AFEH TR 3 4577 TR 55t 15 - B
HFA RS TEAA XA 10 G - B EFGHETT DR S GF1725 TIg i (RAT I (€ B e R R 1545 B I 1
Applicants of Category 1 to 3 are required to provide details on the experience of providing relevant services in the
capacity of the profession concerned of not less than 3 years in total during the immediately preceding 7 years.
For Category 4 applicants, they are required to provide details on the experience of providing relevant services in
organisation(s) recognized by the Commissioner for Labour of not less than 5 years in total during the immediately preceding
10 years.

From

se ] aHil B HIEEE H 2
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IV. FEREERHEAVESE Expertise in disability types

SEIFLLT RSN v i » o] #E25 —1F Please put a v in the appropriate box(es) below. You may select more than one box.

JHi[%  Hearing impairment

7% Visual impairment

Fypassg  Physical disability

S:E[ERE  Speech impairment

% Intellectual disability

K51H9%  Mental illness

HEAE  Autism

REEE EHEE Visceral disability/Chronic illness
FEEJINEWEEVERE  Attention Deficit/Hyperactivity Disorder
YRR EE  Specific Learning Difficulties

OOoOoooooOoOon

V. E2HH Declaration

RANHBHEAR A EEE A HFE R S R B EE - aJ oA AR TR
ARG BHVERS - RIS Tk &t n] » I8 @A R4 -

I understand that if I give any false information or withhold any material information in this
application form, my eligibility for becoming an approved assessor may be forfeited and the
Commissioner for Labour may withdraw any approval so granted.

A NIEE S iR nla A BT el BRI B A RNV E - SR8 Ll
ERHT A T L E AR - AAFEARIBUF T - EAAHSREERE nT s e & - 1A
EIARICH L ER (K EfE AR A AR S R AT ) -

I give consent to the making of any necessary enquiries by the Labour Department for
purposes relating to my application to become an approved assessor and other related
matters as well as for the verification of the information given above. I authorise relevant
government departments, organisations or agencies to release any record or information as
may be required for these enquiries (including, among others, making enquiries with the

organisation(s) concerned regarding my relevant service experience and professional
qualification).

%% Signature

#5424 Name (in full)

HHH Date

ser]aHl B HIGEEH 3
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Notes for application to become an approved assessor

Part I: Brief introduction of the duties of approved assessors

Under the Minimum Wage Ordinance (MWO), productivity assessment for employees with
disabilities should be conducted by an approved assessor. The approved assessors are required to
conduct the assessment and related work in accordance with the MWO, Minimum Wage (Assessment
Methods) Notice and the Administrative Guidelines for Approved Assessors. Details of the
assessment mechanism and other relevant information can be downloaded from the Labour
Department’s homepage (www.labour.gov.hk) while the Administrative Guidelines will be issued
during the training for approved assessors. Duties of the approved assessors are briefly described
below.

The basic principles of the assessment

The purpose of the productivity assessment is to assess whether the productivity of the employees
with disabilities in performing the work required under the contract of employment is affected by their
disabilities, so as to determine whether they should be remunerated at not lower than the statutory
minimum wage rate or at a rate commensurate with their productivity. Therefore, the assessment
must be conducted in the actual workplace and work settings of the employee with disabilities. Prior
to conducting the assessment, the approved assessor must explain to the employee with disabilities
and the employer their respective rights and responsibilities under the relevant provisions of the
MWO particularly the right to invoke the assessment is solely vested in the employee with disabilities
but not the employer. The approved assessor should be objective and impartial throughout the
assessment. It is incumbent on the approved assessor to ensure that no conflict will arise between
his/her duties involved in conducting the assessment and his/her other interests.

Procedures and methods of assessment

In conducting the assessment, the approved assessor should collect detailed information on the work
of the employee with disabilities (including duties, requirements and procedures of the work, the
overall work flow of the workplace as well as performance of other employee(s) performing the same
or similar work) through the employer, the employee with disabilities and any other relevant person(s)
conducive to the understanding of the work (such as other employee(s) of the employer performing
the same or similar work). Based on the detailed information on the work collected, the approved
assessor should exercise his/her professional expertise and experience to decide on the appropriate
factor(s) to be considered in the assessment which include quality of work, quantity of work, working
speed or other requirements for performing the work. With reference to the factor(s) selected, the
approved assessor should, by adopting suitable methods of assessment such as on-site observation and
analysing performance data of the above factors, assess the degree of productivity of the employee
with disabilities. If the approved assessor, having regard to all the facts and evidence available, is of
the view that the performance of the employee with disabilities and degree of productivity on the day
of assessment is adversely affected by any reasons that cause him/her failing to perform at full
potential, the approved assessor may adjust upwards the assessed degree of productivity of the
employee with disabilities as appropriate. The approved assessor is required to explain the
assessment result and issue a certificate of assessment to the employee with disabilities and the
employer after the assessment is completed.

Other relevant duties

In addition to conducting the assessment, the approved assessor is also required to liaise with the
employee with disabilities, the employer, other parties/organisations concerned and the Labour
Department, and complete relevant administrative procedures, such as inputting details of the
assessment, in a timely manner as required by the Labour Department.

Assessment allowance

The Labour Department will disburse to an approved assessor an allowance of HK$3,200 per case
upon the completion of productivity assessment and administrative procedures as required on or after
1 May 2026.

Page 1 of Notes for application
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Part II: Ciriteria for approved assessors and a summary of documents required for making the
application

Documents the applicant is required to submit
together with this application form

(Unless otherwise specified, only copy of documents should be
submitted. Do not attach originals of documents.)

Criteria for approved assessors
(Falling into any one of the following categories)

Category 1: Registered Occupational Therapist

e Registered under Part I of the register | ¢ Hong Kong Identity Card

and holds a valid practising certificate
in accordance with the Supplementary
Medical Professions Ordinance (Cap.
359 of the Laws of Hong Kong) and
Occupational Therapists (Registration
and Disciplinary Procedure)
Regulations (Cap. 359B of the Laws of
Hong Kong); and

Possessing in total not less than 3
years’ experience in the provision of
vocational rehabilitation or other
services in relation to the employment
of persons with a disability in the
capacity as registered occupational
therapist and with a valid practising
certificateNote 12 during the
immediately preceding 7 years

Certificate of registration under Part I of the
Register of Occupational Therapists

Valid  practising  certificate  of  registered
occupational therapist at the time when submitting
this application

Any proof for the relevant experience required for
approved assessor (e.g. employment certification
issued by employer) to certify the possession in total
of not less than 3 years of experience in the
provision of vocational rehabilitation or other
services in relation to the employment of persons
with a disability in that capacity during the
immediately preceding 7 years

Category 2: Registered Physiotherapist

e Registered under Part Ia or Part Ib of

the register and holds a valid practising

Hong Kong Identity Card
Certificate of registration under Part la or Part Ib of

certificate in accordance with the the Register of Physiotherapists

Supplementary Medical Professions | @ Valid  practising certificate  of  registered
Ordinance (Cap. 359 of the Laws of physiotherapist at the time when submitting this
Hong Kong) and the Physiotherapists application

(Registration and Disciplinary
Procedure) Regulation (Cap.359] of
the Laws of Hong Kong); and

Possessing in total not less than 3
years’ experience in the provision of
vocational rehabilitation or other
services in relation to the employment
of persons with a disability in the
capacity as registered physiotherapist
and with a wvalid practising
certificateNo® 12 during the
immediately preceding 7 years

Any proof for the relevant experience required for
approved assessor (e.g. employment certification
issued by employer) to certify the possession in total
of not less than 3 years of experience in the
provision of vocational rehabilitation or other
services in relation to the employment of persons
with a disability in that capacity during the
immediately preceding 7 years

Category 3: Registered Social Worker

e Registered social worker under the

Social Workers Registration Ordinance
(Cap. 505 of the Laws of Hong Kong);
and

e Possessing in total not less than 3

years’ experience in the provision of

Hong Kong Identity Card

Certificate of registration for registered social
worker

Valid registration card of registered social worker at
the time when submitting this application

Any proof for the relevant experience required for

Page 2 of Notes for application




Criteria for approved assessors
(Falling into any one of the following categories)

Documents the applicant is required to submit

together with this application form
(Unless otherwise specified, only copy of documents should be
submitted. Do not attach originals of documents.)

vocational rehabilitation or other
services in relation to the employment
of persons with a disability in the
capacity as  registered  social
worker N 12 during the immediately
preceding 7 years

approved assessor (e.g. employment certification
issued by employer) to certify the possession in total
of not less than 3 years of experience in the
provision of vocational rehabilitation or other
services in relation to the employment of persons
with a disability in that capacity during the
immediately preceding 7 years

Category 4: Vocational Rehabilitation Practitioner

e Vocational rehabilitation practitioner | ¢ Hong Kong Identity Card
being currently engaged or had been | @ Any proof for the relevant experience required for

engaged by the organisation(s)
recognized by the Commissioner for
Labour (the list is at Part 11I) and with the
recommendation of the recognized
organisation(s) to become an approved
assessor; and

Has worked for the recognized
organisation(s) for not less than 5 years
in total N 2 in the provision of
vocational rehabilitation or other
services in relation to the employment
of persons with a disability during the
immediately preceding 10 years

approved assessor (e.g. employment certification
issued by employer) to certify the possession in total
of not less than 5 years of experience in the
provision of vocational rehabilitation or other
services in relation to the employment of persons
with a disability at the organisation(s) recognized by
the Commissioner for Labour (the list is at Part III)
during the immediately preceding 10 years

At least one recommendation letter in_original to
become an approved assessor issued by the
organisation(s) recognized by the Commissioner for
Labour (notes for recommending organisations and template
for recommendation letter are at Part 1IV) (The Labour
Department may request the applicant to submit
additional recommendation letter(s), if necessary)

Applicable to all the above categories of applicants

e To ensure the quality of approved assessors, the Labour Department will set a validity period for

the approval granted to approved assessors up to 30 April 2029. The Commissioner for Labour
will only grant approval to eligible applicants who have satisfactorily completed the training
arranged by the Labour Department, including the test relevant to the content of the training to be

held at the training session.

After vetting the applications received, the Labour Department will

notify the screened-in applicants to attend the training.
The Commissioner for Labour may withdraw the approval so granted to an approved assessor
who is considered unable or unfit to carry out his/her duties owing to poor performance or any

justifiable cause.

e Template for employment certification is at page 4 of Notes for application.

Notes:

Note 1: Any applicant who has provided vocational rehabilitation or other services in relation to the employment of
persons with a disability in the capacity of more than one profession of the Categories 1 to 3 (i.e. registered
occupational therapist, registered physiotherapist and registered social worker) respectively, such period of
time would be reckoned in aggregate for the purpose of considering the fulfilment of the 3 years’
experience requirement. However, if the applicant has provided vocational rehabilitation or other services
in relation to the employment of persons with a disability in the capacity of more than one profession of the
Categories 1 to 3 concurrently in a period of time, such period of time would only be counted once for the
purpose of considering the fulfilment of the 3 years’ experience requirement.

The date of the Labour Department’s receipt ofng the application to become an approved assessor will be
adopted for counting the 7/10 years to be covered.

Note 2:
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Template for employment certification

Minimum Wage Ordinance (Cap. 608 of the Laws of Hong Kong) and
Minimum Wage (Criteria for Approved Assessors) Notice
(Cap. 608A of the Laws of Hong Kong)

Productivity assessment for employees with disabilities
Employment certification for an applicant
seeking to be appointed / re-appointed as an approved assessor

Our organisation received a request from Mr/Ms*

, who  has

been/was* engaged by our organisation, to provide employment certification for him/her to be

appointed/re-appointed as an approved assessor.

We hereby certify that the abovenamed applicant has been / was engaged by our

organisation in the provision of vocational rehabilitation or other services in relation to the

employment of persons with disability for the period from to

/ until the present time*, with details as follows:

Position Held:

Duties:

Should there be any enquiries about this employment certification, please contact

Mr/Ms*

Name of organisation:

(Contact tel. no.: ).

(in Chinese)

(in English)

Correspondence address:

Signature of authorized representative:

Name of authorized representative:

Contact tel. no.:

Position held:

Date:

Organisation chop:

*Please delete as appropriate.
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Part III: Organisations recognized by the Commissioner for Labour
(Only applicable to applicants of Category 4 — Vocational rehabilitation practitioner)

Organisations recognized by the Commissioner for Labour
under the Minimum Wage (Criteria for Approved Assessors) Notice
(Cap. 608A of the Laws of Hong Kong)

1. Association for Engineering & Medical Volunteer Services
2. Association for the Rights of Industrial Accident Victims Limited
3. Baptist Oi Kwan Social Service

4. Caritas - Hong Kong

5. Chinese Young Men’s Christian Association of Hong Kong
6. Christian Family Service Centre

7. Ebenezer School & Home for the Visually Impaired

8. Fu Hong Society

9. Haven of Hope Christian Service

10.  Hong Chi Association

11.  Hong Kong Blind Union

12. Hong Kong Down Syndrome Association

13. Hong Kong Federation of Handicapped Youth

14.  Hong Kong Lutheran Social Service, the Lutheran Church — Hong Kong Synod Limited
15. Hong Kong PHAB Association

16. Hong Kong Red Cross

17.  Hong Kong Rehabilitation Power

18.  Hong Kong Sheng Kung Hui Welfare Council Limited

19.  Hong Kong Society for the Blind
20.  Hong Kong Society for the Deaf
21.  Hong Kong Workers’ Health Centre Limited
22.  Hospital Authority
23.  Neighbourhood and Worker’s Service Centre
24.  New Life Psychiatric Rehabilitation Association
25.  Pentecostal Church of Hong Kong
26.  Po Leung Kuk
27.  Richmond Fellowship of Hong Kong
28. SAHKs
29.  Silence Limited

30.  Social Welfare Department

31.  St. James’ Settlement

32.  Stewards

33.  The Evangelical Lutheran Church of Hongkong

34.  The Federation of Hongkong and Kowloon Labour Unions
35.  The Hong Kong Federation of Trade Unions

36. The Hong Kong Society for Rehabilitation

37.  The Mental Health Association of Hong Kong

38.  The Neighbourhood Advice-Action Council

39.  The Nesbitt Centre Limited

40.  The Salvation Army

41.  The Society of Rehabilitation and Crime Prevention, Hong Kong
42.  Tung Wah Group of Hospitals

43.  Vocational Training Council

44.  Wai Ji Christian Service

45.  Yang Memorial Methodist Social Service
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Part IV: Notes on making recommendation by organisations recognized by the
Commissioner for Labour for vocational rehabilitation practitioners who apply to
become approved assessors and template for recommendation letter

According to section 2(1)(d) of the Minimum Wage (Criteria for Approved Assessors) Notice, in
addition to fulfilling the requirement of being engaged by the organisation(s) recognized by the
Commissioner for Labour (the list is at Part 111) for not less than 5 years in total in the provision of
vocational rehabilitation or other services in relation to the employment of persons with
disabilities during the immediately preceding 10 years, vocational rehabilitation practitioners are
also required to obtain recommendation of those recognized organisation(s) in order to become
approved assessors. The Labour Department prepares these notes for reference of the
recognized organisations in making recommendation for vocational rehabilitation practitioners.

Recommending organisations

e The recommending organisations:
—  must be organisations recognized by the Commissioner for Labour (the list is at Part 111);
and
— have engaged the applicant in the provision of vocational rehabilitation or other
services in relation to the employment of persons with disability during the
immediately preceding 10 years.

e The recommending organisation(s) need(s) not be engaging the applicant at present.

Principles for making recommendation

In accepting the request for making the recommendation concerned from a vocational
rehabilitation practitioner who seeks to become an approved assessor, the recognized organisation
should adequately consider the following factors or circumstances in determining whether the
applicant is suitable to undertake the duties as approved assessor, or the organisation is the
appropriate recommending agent:

e All eligible assessors will be approved by the Commissioner for Labour on a personal basis,
not as representatives of their employer or any organisation which they belong to.

e The recommending organisation should make the recommendation based on thorough
knowledge and sufficient information (e.g. relevant personnel records) about the following
aspects of the applicant:

—  integrity;

— relevant professional knowledge and work performance (may make reference to past
performance appraisal reports of the applicant);

— reliability, sense of responsibility and the ability to work independently; and

— communication skills, abilities to express himself/herself clearly and writing skills for
the purpose of effectively completing the duties of approved assessor.

Other requirements when making recommendation

e Recommendation letter can be written in Chinese or English.

e Recommending organisations should make use of the template provided by the Labour
Department (see Attachment at page 7 of Notes for application) as far as practicable in preparing the
recommendation. If the organisation chooses to use its own stationery, all information set
out in the template should be covered.
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Attachment: Template for recommendation letter

Minimum Wage Ordinance (Cap. 608 of the Laws of Hong Kong) and
Minimum Wage (Criteria for Approved Assessors) Notice
(Cap. 608A of the Laws of Hong Kong)

Productivity assessment for employees with disabilities
Recommendation letter for vocational rehabilitation practitioner
seeking to become an approved assessor

We, being an organisation recognized by the Commissioner for Labour, received a request

from Mr/Ms* for recommending him/her to become an approved assessor.

We hereby certify that the abovenamed applicant has been engaged by our organisation in the
provision of vocational rehabilitation or other services in relation to the employment of persons
with disability within the immediately preceding 10 years. After reading carefully the notes on
making recommendation and due consideration, we recommend the abovenamed applicant to

become an approved assessor.

We understand and agree that if the applicant is approved by the Commissioner for Labour to
become an approved assessor, the information of our organisation being the recommending
organisation, together with information of that approved assessor would be included in the register
of approved assessors prepared by the Labour Department and published through its homepage
(www.labour.gov.hk) or other appropriate channels, in order to facilitate employees with disabilities

in selecting approved assessors to conduct the productivity assessment.

Should there be any enquiries about our recommendation, please contact Mr/Ms*

(Contact tel. no.: ).
Name of recommending organisation: (in Chinese)
(in English)
Correspondence address:
Signature of authorized representative: Contact tel. no.:
Name of authorized representative: Position held:

Date:

Organisation chop:

*Please delete as appropriate.
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Part V: Notes for the applicants

(a)

(b)

(c)

(d)

(e)

®

(@

Please ensure that all parts in the application form are completed and the information is
accurate.

Applicants submitting the application in paper form should complete this application form in
block letters and in black ink. If there is insufficient space, please give details on a separate
sheet and submit together with the application form.

If the applicant is approved to become an approved assessor, the Labour Department will
publish in a register of approved assessors the information provided, such as his/her name,
contact means, categories of profession and professional qualifications, expertise in disability
types, relevant working experience and years of experience in undertaking various types of
disability services, current employers and/or recommending organisations, etc., through the
homepage (www.labour.gov.hk) or other appropriate channels for employees with disabilities
who decide to invoke the productivity assessment under the Minimum Wage Ordinance to
choose and contact an approved assessor to conduct the assessment.

As an approved assessor would normally conduct the assessment during working hours of the
employee with disabilities, applicant with full time work is advised to discuss the work
arrangement with his/her employer so as to ensure that he/she can discharge the duties of
approved assessor effectively.

The applicant should make a photocopy of the completed application form for future
reference.

Please submit the application and upload the required documents online OR send the
completed application form together with the required documents to Statutory Minimum
Wage Division, Labour Department, 1/F, Harbour Building, 38 Pier Road, Central, Hong
Kong by mail on or before 13 February 2026 (Friday). Please mark “Application for
approved assessor’” on the envelope. Please ensure full postage is paid and provide return
address before posting. Underpaid mail may result in delay in delivery and the Labour
Department will not be able to process this application. For details of postage rates of
mailings for different weight and format, please refer to information of the Hongkong
Post.

It is NOT necessary for an applicant submitting an application form online to send the
application to the Labour Department again by mail.
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